
Sign up Instructions for eFolio Minnesota™ Electronic Portfolio 

Augsburg College 

In order to sign up for an eFolio ǳǎƛƴƎ ȅƻǳǊ ǎŎƘƻƻƭΩǎ ŎǳǎǘƻƳ ŘŜǎƛƎƴ ŀƴŘ ǘŜƳǇƭŀǘŜΣ ȅƻǳ ǿƛƭƭ ƴŜŜŘ ǘƻ ŜƴǘŜǊ 
the Custom Design Code for your school at the appropriate screen during the signup process. 

Follow the steps outlined below to sign up for your eFolio: 

1. Go to www.efoliomn.com and click on the SIGN UP link located on the right sidebar. 

 
 

2. At the Sign up here page, click on the blue Sign Me Up button to be taken to the Getting Started 
page. 

 
 
 
 

 
 
 

3. The Getting Started page has two links to use in signing up ς Traditional and Step-by-step.  Sign up 
using the Traditional method. 

http://www.efoliomn.com/


 
4. Read through the steps you must go through in order to receive an eFolio site and click Next. 

 

 
5. Read through the MnSCU E-Folio Terms of User Agreement.  Place a checkmark in the box agreeing 

to the terms of use.  Click Next. 

 
 
 
 



6. Click the radio button next to Student.  Enter the custom design code for your college.  AugsburgΩs 
code is auggie . 
 

 
 

7. Enter your personal information in the required fields and click Next.  Make sure you correctly enter 
your current email address otherwise you will not receive the confirmation email. 

 

 
 



Shortly after signing up, you will receive a confirmation email from efolio.help@state.mn.us with the 
subject title “Your eFolio Minnesota Web Site has been created.”  The email will contain the username 
and password you chose to access your eFolio administrative site in order to begin building your eFolio. 

The first and last name you submitted is part of your unique URL string.  For example Joe Smith will have 
a URL of http://joesmith.efoliomn.com.   

 

Accessing your admin site is the same by adding /admin to the end of your URL.  For example, Joe Smith 
will access his admin site by going to http://joesmith.efoliomn.com/admin and enter his username and 
password.  

 

 

mailto:efolio.help@state.mn.us
http://joesmith.efoliomn.com/
http://joesmith.efoliomn.com/admin


For eFolio help, visit http://efolio.custhelp.com. The eFolio Minnesota web site for our users is located 

at www.efoliomn.com. This site provides examples of student ŜCƻƭƛƻΩǎ ƛƴ ǘƘŜ DŀƭƭŜǊȅΦ  ¢ƘŜǊŜ ŀƭǎƻ ƛǎ a 

tutorial to review in ǘƘŜ ά¢ŀƪŜ ŀ ¢ƻǳǊέ ǎŜŎǘƛƻƴΦ  

 

Tips on Getting Started 

With Your Electronic Portfolio 

 

To begin building your eFolio, go to your eFolio admin site.  For example, Joe Smith would go to 

http://joesmith.efoliomn.com/admin.  

Your username and password are case sensitive.  Once you have logged in with your username and 
password, you can start building out your electronic portfolio.  

Here are some tips to get you started:  

1. Enter your name into the bannerΦ /ƘƻƻǎŜ Ψ5ŜǎƛƎƴ /ŜƴǘŜǊΩ ƛƴ ǘƘŜ {ƛǘŜ aŀƴŀƎŜƳŜƴǘ ǘŀō ŀǘ ǘƘŜ ǘƻǇ ƻŦ 
ǘƘŜ ǎŎǊŜŜƴΦ /ƭƛŎƪ ƻƴ ǘƘŜ Ψ9ŘƛǘΩ ōǳǘǘƻƴΣ ŀƴŘ ŎƭƛŎƪ ǘƘŜ ƎǊŜŜƴ ϦCƛƴƛǎƘϦ ōǳǘǘƻƴ ǘƻ ǎŀǾŜ ȅƻǳǊ ǿƻǊƪΦ  

2. Place welcome information on your Introduction page by clicking on "Content Tools," then "Home." 
/ƭƛŎƪ ƻƴ ǘƘŜ ōƭǳŜ ΨŜŘƛǘΩ ōǳǘǘƻƴ ǘƻ ŀŘŘ ǘŜȄǘΣ ƛƳŀƎŜǎΣ ŘƻŎǳƳŜƴǘǎ ŀƴŘ ƻǘƘŜǊ ŜƭŜƳŜƴǘǎ ǘƻ ȅƻǳǊ ǇŀƎŜΦ  

3. Begin building other sections of your portfolio.  Click on the "Content Tools" tab, then on whatever 
particular section you want to worƪ ƻƴΦ !ƎŀƛƴΣ ŎƭƛŎƪ ƻƴ ǘƘŜ ōƭǳŜ ΨŜŘƛǘΩ ōǳǘǘƻƴ ǘƻ ŀŘŘ ŎƻƴǘŜƴǘ ŀƴŘ 
attachments.  

4. Remember to click the green ‘finished’ or ‘save’ buttons to save your work! You can preview your 
eFolio by clicking on the "Live Site" tab that is on the top right side of the screen. 

5. Check out the help tools including "Quick Tips" and the "Help Site." You can get to the "Help Site" by 
clicking on the "Help" tab on the top right side of the screen. 

eFolio Supported Browsers 

The eFolio administration tool was designed to work with the two most popular browsers, Internet 
Explorer and Netscape.  The eFolio administration tools have been tested using the following browsers: 

¶ Microsoft Internet Explorer 5.x and later 
¶ Mozilla Firefox 1.x and later for Windows and MacOSX 
¶ Apple Safari for MacOS 1.2 and later (partial support; no formatting toolbar) 

 

  

http://efolio.custhelp.com/
http://www.efoliomn.com/
http://joesmith.efoliomn.com/admin

