Moodle Assignment Tutorial

Professors at Augsburg may choose to use Moodle in order to collect assignments.
Often, this means submitting a Microsoft Word file (.doc or .docx) on Moodle. This
tutorial will use the demo course “Student introduction to moodle” to demonstrate
submitting a Word file.

First, you will need to go to http://augnet.augsburg.edu/ and login with your AugNet
username and password. Then, click on “My Courses (Moodle)”. You should now be
on the landing page for Moodle.

You can now click on “Student introduction to moodle”.

If you haven’t already enrolled

in the course, Moodle will ask whether you’d like to join. After that point, you will be on
the landing page for the Moodle Introduction.
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Student Help

The TechDesk is ready to help you with any moodle-related questions. They can be reached in the following
ways:

« Email the TechDesk: techdesk@augsburg.edu
« On the web: http:/fwww . augsburg.edu/techdesk
« By Phone: 612.330.1400

« In Person: room 104, Lindell Library

« Hours: posted on the website

moodle Help

There is no Help' section in moodle by default. Instead, help files are distributed across the site in a number
of different areas. Each individual file is located on the page or activity with which you might need help at any
given time. Wherever you see a Help icon @ you can click on it for more information about the page or
activity that you're on at the time.

1 Interface

moodle course interfaces are very customizable and will vary from course to course, depending on the
layout, activities and resources required by your instructors. Please review the following tips on how to make
the most out of the moodle interface.

Writing in the moodle interface

Course Layout: Blocks and Modules

&> Edit your Profile
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Introduction

moodle is the new course
management system at
Augsburg College. In the fall of
the 2005-2006 school year,
some courses will begin the fall
term using moodle. Beginning in
Winter WEC and Spring Day of
2008, moodle will be the only
course management system at
the college. This demo course is
meant to help students learn
about and explore the new
moodle system firsthand.
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Interface &

moodle course interfaces are very customizable and will vary from course to course, depending on the
layout, activities and resources required by your instructors. Please review the following tips on how to make
the most out of the moodle interface.
Writing in the moadle interface
Course Layout: Blocks and Modules

i Edit your Profile



From here, you can explore and experiment with Moodle without doing any harm.
There may be a module (text box) on the page with two stacked squares in the upper-
right corner. Refer to the previous page for an illustration. If you see one of these
stacked squares, click on it. Now you can see the entire contents of the page.

There are two places where professors may choose for a specific assignment to be
posted. To find an assignment, you can use the Activities block (outlined on the
previous page in orange).
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First, click on “Assignments”. This will take you to a page that explains exactly how to
submit (upload) Word files using the “Assignments” area. You can practice submitting
files here in the Student Introduction to Moodle without affecting any of your academic
classes.

To return to the page with the Activities block, click on “Stumoodle” at the top of the
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Your Courses » Stumoodle » Assignments

Now, click on “Forums” in the “Activities” block. A list of the class forums will appear,
which is illustrated on the next page. Professors will either have individual forums for
specific assignments, or have one forum for all assignments. Click on the name of a
forum to enter the discussion area.



i - Mozdlla Frefox 3 Beta 4 (Build 2008030714)

- 1| http: [imcods. sugsburg sduimoodis fmodSorum index . php Ad =68

AUGSBURGCOLLEGE = :
You Courses » Stumoodie » Forwns ...

Subacribe to all forums:
Unsubscnibe from sl forums

General forums
Forum Description Discusshoms  Unread posts  Track  Subscribed  RSS
ot rpecilocan  Garrinos sty o ve | we
Learning forums
Farum Description Discussions Dnread posts Track Subscribed RSS
Post a topic or rephy ta Flease past an oniginal topic here and reply 1o another 42 ] Yes No | RES |
Discussion Forum student's ongnal topec as well.

Yo Courses » Swmoodle » Forwms

.

After entering the appropriate forum, the discussion topics will be listed. Click on “Add a
new discussion topic”.

At this point, a blank message is loaded. Assignments that are posted must include a
subject and a message body in order to be posted successfully. An example of a
complete message appears below.

Your new discussion topic

Subject: [Using Moodle

Message: [Tropuchet 1(8pt) ER

Read carefully (3 =

Write carefully (@ .

Ask good questions (3) Here's the |
About the HTML editor (3

Sincerely,

Formatting: HTML format (3

Subscription: | | don'twant email copies of posts to this forum @

Attachment: Fﬁ'&f‘;ﬁ;{;ﬁgﬂ.’_ﬂ\doodle AsswgnmentTutoriaI.doc:d- (@ Max size: 500KB

(optional)




To attach a file, click on “Browse...” A new window will appear. From here, navigate
through folders until the file appears. Select it and click “Open”. (This is
demonstrated in the screenshot below). When successful, the name of the file should
now appear in the attachment text box, as similar to the example message above.
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Once the entire message is ready, click “Post to forum”. You should see a confirmation
screen verifying that your message was successfully posted.

This document was produced by the Augsburg TechDesk and is accurate as of May 2008.
Please contact 612-330-1400 or techdesk@augsburg.edu with any questions or comments.
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